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We value and build positive relationships
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Acknowledgement of Country

We gather here on sacred land with respect for and gratitude to her
traditional custodians. This country is rich with culture and
abundant resources. We are all connected to this place and to her
people, stories, plants and animals. This is our country. It is our
mother.

This land is, always was and always will be Aboriginal land. Today we
pay respect to this country and to those who walked before us, to
those who walk with us and to those who will walk after us.
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Introduction

Situated between the ocean and the lake in Darkinjung Country, TLSC The Entrance Campus is the senior
campus of Tuggerah Lakes Secondary College. It is established as an adult working and learning environment
offering multiple pathways to the HSC and beyond. Our campus consists of 810 Year 11 and 12 students from
diverse backgrounds including 10% Aboriginal and Torres Strait Islander students. Our campus also has a
dedicated support unit for Years 7-12.

The Campus has a strong focus on Aboriginal Education and partnership with Kuriwa Aboriginal Education
Consultative Group (AECG) to improve outcomes for our Aboriginal students.

The Entrance Campus offers a broad range of courses to meet the educational needs of students. The structure
and diversity of The Entrance Campus allows for the individual needs of all students to be addressed.

Respect Relationships  Responsibility

Within The Entrance Campus we support and encourage:

TEC school visio

A more adult working and learning environment;

A sense of purpose and motivation to excel at what we do;

The capacity to develop a love of learning that will stay with individuals throughout their life;
The ability to make individual decisions and judgements.

jre to develop respectful and responsible students
owledge and skills to thrive in their chosen pathwa
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Welcome from The Entrance Campus Principal
Welcome to the Senior Campus of Tuggerah Lakes Secondary College!

We are thrilled to have you join our campus community, where we aim to provide an inspiring
and supportive environment for your growth, both academically and personally. At our Senior
Campus, we offer diverse pathways to help you achieve your HSC (or equivalent) and set you on
a path toward success beyond school.

Our focus for 2024-2026 is to ensure you are actively engaged in your learning through high-
quality programs tailored to your individual goals. We are here to help you explore new horizons and reach
your full potential in whatever pathway you choose. Whether you are pursuing further study, an
apprenticeship, or entering the workforce, we are committed to supporting you every step of the way.

At the heart of our campus is a culture based on our core values: Respect, Responsibility, and Relationships.
These values, along with our motto ‘New Horizons,” shape everything we do. We encourage you to embrace
these values as you embark on this exciting new chapter, taking full advantage of the many opportunities that
lie ahead.

You will be welcomed with open arms by our dedicated teachers and staff, who are here to support you and
guide you throughout your time at the Senior Campus. Your teachers will be key partners in your learning
journey, and we encourage you to work closely with them, ask questions, and set personal goals that will drive
you toward success. Together, we will create a learning environment where your aspirations can come to life.

We believe that every student has the potential to thrive, and we encourage you to be proactive in your
learning. Attend every day, engage fully in your studies, and build strong, respectful relationships with both
your teachers and peers. Remember, your time here is about more than just academics—it’s about growing as
an individual and preparing for the future you want to create.

As a school community, our vision is clear: "To develop respectful and responsible students with the knowledge,
skills, and confidence to thrive in their chosen pathway." We want to see you take ownership of your learning
and take the next step toward a bright future—whether it’s through further education, training, or entering the
workforce.

During your time with us, you'll also learn about "The Entrance Way", which reflects how we do things here on
the Senior Campus. It’s all about transitioning to a more adult approach to learning and responsibility,
preparing you for life after school and the exciting challenges ahead.

Your two-year journey toward your HSC will be an exciting, sometimes challenging, but always rewarding
experience. | encourage you to make the most of every opportunity, participate in campus life from day one,
and stay focused on your goals. Each day is a chance to move closer to your personal best—and we are here to
help you achieve it.

I’'m excited to be a part of your journey, and | look forward to celebrating your successes as you work toward
earning your HSC and beyond.

Welcome aboard, and let’s make these next two years count!

Ms Kirrily Harvey
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Welcome from the TLSC College Principal

It is my pleasure to welcome you to The Entrance Campus, the Senior

Campus, of Tuggerah Lakes Secondary College. Whether you are new to the

college and its supportive community, or successfully transitioning from our

Tumbi Umbi or Berkeley Vale Campuses, I’'m sure you will be made to feel

very welcome by our students, caring and excellent teachers and support

staff during the next stage of your learning journey as a Senior Student. Your
relationships with your fellow students and partnerships formed with your teachers will also be key to your
success.

| encourage you to make the most of the many opportunities being part of a college offers all of its students at
the Senior Campus both inside and beyond the classroom. There is always something happening - so get
involved. Approach all aspects of student life with a positive growth mindset, guided by a responsible
perspective in what is an adult learning environment and you will achieve your potential and be well prepared
for life beyond school.

| look forward to being part of this next stage of your learning journey and celebrating your successes in your
pathway and the Higher School Certificate. Work hard, have fun and my best wishes to you for every success.

Mr Gary Bennett
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Welcome from the Deputy Principals

The role of the Deputy Principals at The Entrance Campus is to ensure that the teaching and learning
experiences of our students is of the highest possible standard and that the school operates efficiently and
smoothly. Our other responsibilities include:

e Transition Year 10-11 and Year 12-13

e Student wellbeing

e Curriculum

e NSW Education Standards Authority (NESA) entries
e Assessment and reporting of student achievement
e Daily organisation

e Student attendance

Inclusion and

Year 11 2025 Year 12 2025 Wellbeing 7-12

Sam Thomas Jason Brand Carly Hudson

As senior students, we will be encouraging and supporting you as you take responsibility for your own learning,
treat others with respect and act and behave as young adults. We will assist you to develop good work habits,
learn to manage your time for homework and study, as well as learning to balance the social side of life with
work commitments. Experience tells us that students who take responsibility (this includes asking for help when
needed) will achieve their goals.

If any difficulties arise, or should you need support with your study pattern, you can come and see us to discuss
these issues. We are here to provide assistance and advice, making sure that your pathway through the senior
school is the best possible one for you.

From time to time you may receive a letter to see us about wellbeing concerns or application to work.
Sometimes this will mean involvement of your parents/carers or caregivers. Whatever happens, we will always
encourage open communication within the school and with your parents/carers so that we can work together
in partnership towards a common goal, your education and wellbeing.

We warmly welcome you to the senior campus and look forward to working with you.

Mr Jason Brand, Mrs Sam Thomas and Mrs Carly Hudson

Faculty Head Teachers

CAPA English HISE Maths PDHPE Science TAS/VET Support
Adam Carole Brett Matt Katie Brett Tim Aaron
Williams Hansen Deaves Gray Austin Hull Teys Hemmerle
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Staff Listing 2025

SENIOR EXECUTIVE VET/TAS ED/101S/ MC UNIT
Bennett, Gary— College Pr. Teys, Timothy - HT Hemmerle, Aaron - HT
Harvey, Kirrily — Principal Brown, Kyle Aguilera, Bree - Dolphins

Hudson, Carly — DP Inclusion

Giles, Carolyn - Careers Advisor

Bagnell, Kaitlyn

Brand, Jason — DP Year 11

Grant, Susan - Yr13 Advisor

Brewer, Hannah - ED Unit

Thomas, Sam — DP Year 12 James, Scott Bushnell, Jean
Screen, Samantha Christie, Tahlia
Sloan, Chris Dowling, Rachel - ARCO

ENGLISH

Terlato, Robert

Smith, Nathan - ED Unit

Hansen, Carole - HT

Timperley, Michelle

Daniels, Matthew

SASS

Dickman, Penny

Staines, Sally-Anne - Business Manager

Flint, Jessica

Head, Debbie - SAM

Govoronsky, Louise

CAPA

Bonanno, Belinda

March, Darlene

Williams, Adam - HT

Brown, Tony - Gardener

Plunkett, Candice

Dafter, Rebecca

Clemow, Kristie - Principal Support

Shumack, Justine

Marchant, Elyse - Girls Advisor

Davis, Kerrie

Styles, Hayley

Nieass, Nathan

Herbert, Neal - GA

Taylor, Eleisha - HT Mentor

McKiernan, Misti

Turnbull, Jade

O’Donoghue, Hollie

Piper, Sean - TSO

MATHS

Sciberras, Cathi

Gray, Matt - HT Math/Admin

Sommerville, Brenda - 1st Aid

Dezius, Dale

PDHPE

Teys, Lauren

Dorey, Cooper - YA Yri1

Austin, Katie - HT PDHPE

White, Sarah - Print Room

Gifford, Laura - YA Yr12

Kearney, Sam

Ward, Louise

Ham, Timothy Kennedy, Fiona
Hollingsworth, Ruth McGinley, Scott - HT Mentor
Rix, Cheryl Muddle, Levi - Sport Coordinator SLSO
Pye, Carolyn Alexander, Lillie - SLSO PDHPE
Romano, Mel - YA Yr11 Arthur, Tex - SLSO
Bayley, Summa-Lee - SSO
HSIE Beaven, Zeke

Deaves, Brett - HT

Brooke, Ella - SLSO

Drabsch, Kieran

Cannon, Freja

Fleetwood, Madeleine

Carter, Ben - SLSO

Gillmer, Taylah SUPPORT STAFF Colreavy, Gemma — SLSO IM
Harvey, Lachlan Simpson, Ruth - HT Wellbeing Ellis, Indiah - EALD
Smith, Dean Nichols, Emma - HT Wellbeing(Relieving) | Gifford, Kayla - SLSO

Van Dam, Ellen

Burraston, Carlene - Library

Gleeson, Cheryl - SLSO

Ellis, Carla - AEC

Gleeson, Katie - SSO

lles, Kylie - Counsellor 4 days Mon-Thu

Hayes, Renee

SCIENCE

Metz, Lou - Principal Support

Jackson, Peter - SLSO

Hull, Brett - HT

Newell, Sarah - CC Counsellor (1 day)

James, Gary - SLSO ED Unit

Farmer, Liam - Yr12 YA

Watson, Hayley — LAST

Johnson, Hugh

Shanley, Jacob - Yr11 YA

Muscat, Tyson - Clontarf

Johnson, Rebecca - SLSO ED Unit

Smith, Gillian - Yr12 YA

Woods, Jake - Clontarf

Lowe, Hannah - SLSO MC

Wallace, Craig

Prater, Holly

Robinson, Kyle - SLSO

Spencer, Bridgette - SLSO

Todd, James - SLSO

Steele, Craig

TLSC The Entrance Campus

STUDENT INFORMATION HANDBOOK 2025

Page | 10




A-Z OF WELLBEING INFORMATION

Welcome from the Wellbeing Team

Head Teacher Wellbeing: Ruth Simpson / Emma Nichols

Year 11 Year Advisors: Cooper Dorey, Melanie Romano, Jacob Shanley

Year 12 Year Advisors: Laura Gifford, Gillian Smith, Liam Farmer R;#{‘,f;,,“;f;gg Eﬁ“;je',“,;fg:g';
Cooper Dorey Melanie Romano Jacob Shanley Laura Gifford Gillian Smith Liam Farmer
Yr 11 Advisor Yr 11 Advisor Yr 11 Advisor Yr 12 Advisor Yr 12 Advisor Yr 12 Advisor

We would like to take this opportunity to welcome you all to Tuggerah Lakes Secondary College, The Entrance
Campus. As members of The Entrance Campus Wellbeing Team and Year Advisors, it is our responsibility to take
care of the general welfare and tone of the year group while providing support for administrative issues. We
urge all of Year 11 to utilise us as their first point of contact no matter what the reason.

We sincerely encourage each individual to provide their best effort during their senior schooling to maximise
future opportunities. We, as do all of the staff, look forward to working with you and encourage students and
parents/carers to contact any member of the Wellbeing Team should you have any concerns.

The Wellbeing Team at The Entrance Campus focus on the positive wellbeing and welfare of all students. The
Team is available to assist students so that they may reach their true potential, regardless of any issues that
may be impacting on them. The Wellbeing Team look forward to meeting and welcoming all students when
they move to the senior campus.

Students can access services such as:

e Counselling and advice

e Student financial assistance

e Mentoring

e Study skills

e Resume and application letters.
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ARCO

The Anti-Racism Contact Officer (ARCO) plays an important role in assisting and working
collaboratively with the principal to implement three major aspects of the Anti-Racism Policy:

1. Promote anti-racism education

2. Support complaint-handling

. . . Rachel Dowling
3. Monitor incidents of racism ARCO

With your support, we do the very best we can to ensure culturally inclusive, cohesive, safe and engaging learning
experiences for all our students. If at any time you find that you have a concern about racism in our school, you are
encouraged to come to the school and talk with Rachel Dowling (the ARCO for the Entrance Campus) so that your
concern can be resolved.
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Careers Advisor - Mrs Giles

The role of the Careers Advisor at the Senior Campus is an important one and you should
take advantage of the availability of this service. Any questions with regards to career
planning, training pathways, university and employment opportunities are always welcome.
Mrs Giles is also your contact if you are attending TAFE as part of your studies, studying a

language via NSW School of Languages or if you are a school based apprentice/trainee.

Carolyn Giles
Her office is located in the Library and she is available for you to speak to every day during Careers Advisor

recess and lunch. Appointments can be made for career planning sessions and parents/carers are more than
welcome to attend with you. Bookings can be made using the QR code located near the Careers office door.

There is a Careers Webpage on The Entrance Campus Website with information, resources and website links to
guide you with career research and planning. This is a good place to start looking for any information that you
need. Current events, courses and jobs are also posted on The Entrance Campus Facebook and Instagram.

All students are expected to start a Personal Careers Plan which can be accessed from the Year 12 2025 and
Year 12 2026 Google classroom. Mrs Giles can assist students to start this Careers Plan.

Learning Enrichment

The Entrance Campus offers Year 11 and 12 students a comprehensive support service to assist with the demands of
their Year 11 and Year 12 HSC pathways. The team consists of Mrs Watson and a number of

School Learning Enrichment Officers and is located upstairs in A Block.

The Learning Enrichment Team allows for students to self-refer and access support during a free

period, recess, lunch, 'Tuesday Drop In' from 12:30-1:30, before and after school. Students are

offered a variety of support services, including: literacy and numeracy support, assistance with Hayley Watson
assessment tasks and organisational skills, time management, essay writing, study skills, work Learning Enrichment

placement support, research skills, major works, time management and disability provisions.

Life Ready

Life Ready is a mandatory 25-hour course designed to prepare and support senior students as
they encounter situations related to health and safety as they become more independent and
gain more responsibilities. It focuses on offering opportunities for students to build the
functional knowledge and skills for life post school.

Life Ready content is based on the needs and interests of the student body and is linked to the
following contemporary learning contexts: Mental Health and Wellbeing, Independence, Drugs
and Alcohol, Relationships, Sexuality and Sexual Health and Safe Travel. Each year, a program is
developed collaboratively with HT Wellbeing and Year Advisors and is adapted according to
feedback provided in staff and student evaluations.

Life Ready sessions are scheduled into the yearly calendar.

This program is part of ‘The Entrance Way’ in meeting our responsibilities to our students and
their development in response to the DoE Wellbeing Framework. For more details:
https://education.nsw.gov.au/schooling/school-community/wellbeing-framework-for-schools
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Mental Health Services and Support

School Counsellors
The Entrance Campus offers the onsite services of a School Counsellor five days a week to work
with young people in supporting their mental wellbeing in a private and confidential environment.

Students are encouraged to call into the Counsellor’s office (above the canteen) or request to be
referred by the wellbeing team if they sense they are struggling with their sense of belonging,
relationships, stress related to schoolwork, or unhelpful thoughts. Parents/carers are also
encouraged to call the School Counsellor or School Psychologist on 4332 2944 for advice
regarding counselling support within the school or for an appropriate referral to an outside
health care provider.

Kylie lles

Support Dogs Sarah Newell
The Entrance Campus is home to numerous support dogs. The role of school support dogs is

to react and respond to people and their environment, under the guidance and direction of their handler. For
example, a student might be encouraged to gently pat or talk to a dog which can provide emotional support
during moments of stress and/or anxiety.

Some benefits of a school support dog include:

Increased self-esteem and positive interactions between staff and students.
Decreased blood pressure and increased physical stimulation.

Increased memory and problem-solving skills.

Increase in positive mood; places students at ease and increases
openness/socialisation with others.

AN

TLSC The Entrance Campus STUDENT INFORMATION HANDBOOK 2025 Page [ 14



Wellbeing Hub

The Wellbeing Hub is a central space on campus that provides a facility for supporting students with health and
wellbeing. Our School Support Officer is the ‘go to’ person with everything related to the Wellbeing Hub. This
ranges from booking appointments for our community services partners and our students and processing
referral forms and booking various meetings. The Wellbeing Hub is located within the library and is the central
point for students to seek support in a safe environment to:

Build social connections

Link to external agencies including housing, Centrelink
Breakfast from 7:15am each morning

Food and hygiene packs

Second hand uniforms

Emotional regulation strategies/workshops Summa-Lee Bayley
. " . School Support
Anxiety resilience strategies/workshops Officer

Health, social and relationship advice

Girls Advisor

The Girls Advisor is responsible for supporting and implementing the wellbeing approach to
female education at The Entrance Campus. Her focus is on developing the strengths and
virtues that enable girls to thrive within our school community.

Year 13 Advisor

Mrs Grant’s role on campus is to support and provide opportunities for year 12 students to establish
appropriate mentors, support and pathways to ensure all students are known, valued and
cared for. She will liaise and collaborate with the school’s wellbeing team, class teachers,
learning support, school counsellor, careers and transition team to devise direction and a
course of action needed to support students in transitioning into their post-school
pathway.
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Aboriginal and Torres Strait Islander student support

Our Aboriginal Mentoring Program is targeted for all Aboriginal and Torres Strait Islander
students in Year 11 and 12. The programs aims to enhance their engagement and improvement
in their academic achievement and support Aboriginal Students to complete Year 11 and 12.

Aboriginal mentoring can be accessed during student’s study periods in the Aboriginal Student

Resource Room in E Block or after school on Tuesdays in the school library. The Aboriginal Carla Ellis
Education Coordinator, Carla Ellis, is on campus Monday, Wednesday and Thursdays to support students and
offers cultural drop in programs during recess and lunch meeting in the E Block Aboriginal Student Resource

Room.

Meeting places

Our campus has indoor and outdoor learning spaces designed to promote Aboriginal culture. For example,
Library Area Two, Yarning Circle (main campus and Annex) and Bush Tucker Garden, Aboriginal Student
Resource Room, Petroglyph Site and numerous murals around the campus.

Our Aboriginal Student Resource Room in E Block is a culturally safe space for our students and community
where mob gather to yarn, learn and grow. The space has a kitchenette stocked with tea/coffee and
breakfast/lunch items, art, artifacts, textbooks, resources, comfortable seating area and up to date information
boards.

Support for our students

The Entrance Campus is continuously striving to better the support we provide for our Aboriginal students
culturally, emotionally, socially and academically. In addition to the support that is available for every student
at The Entrance Campus we provide:

e Campus ldentified Aboriginal Education Coordinator employed three days per week.

e Aboriginal Student Leadership Roll Call Groups which enable a morning check in with Aboriginal
Education Coordinator, allowing our Aboriginal and Torres Strait Islander students connection and
support.

e Ongoing access to Kuriwa AECG and Aboriginal community members, who guide and support Aboriginal
student cultural connections, goals and aspirations.

e School assemblies that honour, celebrate and recognise our students diverse cultures and histories, for
example our Aboriginal Education Awards Ceremony, Reconciliation Week Assembly, NAIDOC events,
GulangFest, Message Stick Ceremony.

e College Cultural Dance, opportunity for students to gather and learn from NAISDA graduates. Students
perform at various events across the Central Coast and at school events.

e Financial support to assist students purchase of school uniforms, course contributions, course and
leadership excursions, breakfast and lunch supplies, loans of laptop computers, etc.

e Strong student enrolment in the Aboriginal Studies Year 11 and HSC course with ongoing access to
Aboriginal community members and staff to support academic success.

o Offer, promote and support students with Aboriginal School Based Traineeships through programs such
as NRL School to Work.

e Ongoing relationships with local Aboriginal organisations to support students and kin in all areas such as
health, wellbeing, culture.

e College Cultural Excursions and programs offered by Aboriginal organisations and other providers
throughout the year.
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Personalised Learning Pathways (PLP’s)

Our PLP Mentoring Program ensures that every Aboriginal and Torres Strait Islander student at our school has
an individual personalised learning pathway and a mentor to help them achieve their goals. Students gather
with the Aboriginal Education Coordinator at the start of Year 11 to yarn and create goals reflective of
individual interests in culture, post-school pathways and academics.

The PLP’s are revisited and revised throughout both Year 11 and 12, with the Aboriginal Education Coordinator
supporting students to update, amend and achieve their goals and aspirations. The PLP’s enable our team to
actively engage our Aboriginal and Torres Strait Islander students in a range of pathways and programs best
suited to their individual needs.

Teaching and learning

At TEC we value strong connections between our Aboriginal community and staff. Faculties work alongside the
Aboriginal Education Coordinator to ensure cultural perspectives are embedded in curriculum and assessment.
We are fortunate to have many Aboriginal community members join classes to share knowledge across multiple
subject areas as well as weekly support for Aboriginal Studies major works.

Post-school pathways
Post-school pathways are a core focus at TEC. We provide a range of supports and opportunities to help
students post-school aspirations. Support for students' post-school pathways include;

e Strong partnership with partner primary school Brooke Ave Public School, students complete work
experience as identified SLSO over their final 2 years concluding with potential employment.

o Wollotuka Newcastle University open days, in school university sessions, Aboriginal Student Recruitment
Officer, S2U sessions and University Emerging Days.

¢ Walangu Muru Macquarie University Early Entry Program, open days and Aboriginal Student Recruitment
Officers, in school university sessions, Camp Aspire.

e Links with Universities across NSW with access to summer camps, open days, student support officers,
careers in sports webinars.

e Australian Defence Force yarns with Aboriginal and Torres Strait Islander Recruitment Officer and careers
expo.

e Individual student support with University and TAFE applications/enrolments.

e Resume writing support workshops, interview skills.
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The Entrance Clontarf Academy

The Clontarf Foundation, along with Tuggerah Lakes Secondary College The Entrance Campus are accepting
enrolments for Years 11 to 12 to join The Entrance Clontarf Academy.

What? The Clontarf Foundation exists to improve the education, discipline, life skills, self esteem and
employment prospects of young Aboriginal and Torres Strait Islander men and by doing so equip them to
participate more meaningfully in society. The Clontarf Foundation conducts full-time mentoring programs in
selected high schools and colleges that cater for the specific educational needs of participants.

Why? The Clontarf Foundation involves participants in activities, camps and workplace visits to develop a broad
range of life skills. Highlights include interstate and regional tours, inter- Academy activities and excursions.

Who? Any Aboriginal or Torres Strait Islander boy enrolled at TEC can apply to be part of the programs. To
maintain their position in the Academy participants need to show commitment towards the education
programme, school activities and morning and afternoon training.

How? In partnership with The Entrance Campus, the Academy will support students to remain at school until
they complete Year 12. Students are mentored to develop a range of life skills, employment aspirations and
improved self-confidence. The Foundation will continue to guide students as they transition from school to
further study, training and/or employment.

For more information visit https://clontarf.org.au/
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Allergies and individual health care plans

Plans are developed for each student with complex health needs. The plan supports students with severe
asthma, type 1 diabetes, epilepsy, anaphylaxis and those at risk of an emergency or requiring the
administration of specific health care procedures. The need for these plans is discussed upon initial enrolment,
if your medical condition changes please notify the office immediately.

Anti bullying plan
Bullying behaviour has three key features. It involves the intentional misuse of power in a relationship. It is
ongoing and repeated, and it involves behaviours that can cause harm.

Our school rejects all forms of bullying behaviours, including online (or cyber) bullying by maintaining a
commitment to providing a safe, inclusive and respectful learning community that promotes student wellbeing.
Executive staff are committed to establishing evidence-based approaches and strategies that promote a
positive climate where bullying is less likely to occur.

The NSW anti bullying website (see: https://bullyingnoway.gov.au/) provides evidence-based resources and
information for schools, parents/carers and carers, and students. Schools are encouraged to visit the website to
support whole-school prevention, early intervention and response approaches and strategies for student
bullying behaviour.

Our Anti Bullying Plan which details strategies implemented to reduce student bullying behaviours can be
located on the school website: https://thentrance-h.schools.nsw.gov.au/supporting-our-students/student-
health-and-safety.html.

Assemblies
Assemblies are held on the COLA every Monday morning before recess from 10.00-10:15am. Students are to sit
in alphabetical order in their roll call line.

Assessment

School-based assessment accounts for 50% (in most cases) of the HSC and is a very important component of
what we do. The ASSESSMENT POLICY, SCHEDULE AND MALPRACTICE POLICY handbooks are issued to Year 11
students at the start of the school year and Year 12 students at the start of the HSC Course and are also
available on our website. The school assessment policy must be adhered to and is outlined in the booklets.
Forms for students requesting lliness / Misadventure / Extension are available from the Deputy.

ITIMPORTANT!!! Dates for ALL Examinations (i.e. Year 11 HSC Examination, Year 12 Trial HSC
Examination and HSC Examination) or Assessment Tasks are firmly set in place. Students who are unable to
complete an examination/assessment task should contact The Entrance Campus immediately in the case of
illness/misadventure and complete the necessary paperwork. Absence due to family holidays is not deemed to
be an acceptable reason for missing examinations or assessment tasks. It is expected that families take note of
the advertised dates and avoid interruptions to student learning and assessment.

Attendance

School hours:
Students in Year 11 and 12 attendance hours are from 8am to 2pm (Monday, Wednesday, Thursday, Friday)
and from 8am to 12:30pm (Tuesday). Students in Year 7-10 are required to be in attendance 8am- 2pm daily.

Attendance = Achievement: There is a very strong correlation between achievement and attendance and all
students are urged to have 100% attendance.

Attendance reports are issued in week 10 of every school term.
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All students are required to have a minimum of 90% attendance. It is Campus policy that students develop
acceptable attendance patterns that will be continued when they enter the workforce. Acceptable reasons for
absence include sickness or urgent/unavoidable appointments. Medical and dental appointments, driving tests
and family commitments should be made outside of school hours wherever possible.
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Absent from school procedures:
Phone contact is encouraged. If the student is aware of an upcoming absence, or a parent knows the child will
be absent for some time, please contact the office.

If a student is absent from school, on that day:
1. The Entrance Campus will send an SMS message directly to parents/carers to notify of an unexplained
absence.
2. These SMS messages are incident related and parents/carers should reply to them with an explanation
of the absence.
3. The Entrance Campus will update school records accordingly and the absence will be marked as
explained.

If the parent or carer does not receive or reply to an SMS notification, or has not phoned the school, the
student must bring a note from a parent or guardian explaining that absence. See sample of note on the next
page. Notes are to be handed directly to the office and should include — students name, year, date of absence
and reason.

Please note: Absences without explanation, after 7 days, will be regarded as an unexplained absence. This may
impact on Austudy and Abstudy payments.

For elite sporting performances and some other conditions, exemption forms from school attendance may be
able to be issued. Details are available from the Deputy Principal.

Late to school:

Students who arrive late are required to sign in at the
front office and will be issued with a printed note
which is to be shown to their teacher of that period.
This pass should be signed by the parent and returned
to school. Students who are persistently late are
followed up by the Deputy Principals. Without parent
explanation, late arrivals will be treated as an
unexplained absence.

Late to class:

A student who is late to class (from a previous class) will not be admitted unless they present a late note from
their previous class teacher. Teachers who are responsible for students being late to class must provide
students with a late note. Students late to class without a note must be sent to a Deputy Principal with a note
explaining the problem.

Leaving early:

Students wishing to leave school prior to the end of the last period must bring a signed note from their parent
or caregiver - notes should also contain the students name, contact phone number and present it to a Deputy
Principal on the day to receive an early leaver pass.

STUDENTS ARE NOT TO LEAVE SCHOOL GROUNDS DURING THE DAY.
IN CASES OF EMERGENCY STUDENTS SHOULD SEE A DEPUTY PRINCIPAL.

Flexible attendance:

Students in Year 11 and 12 who study 10 units on Campus may be eligible for flexible attendance arrangements.
It is rare in Year 11 and may only apply to people studying at TAFE. Students are expected to complete the
appropriate paperwork from the Deputy Principal. Hospitality students will have in-lieu periods. This only
applies to students who do not have a class period 1 or period 5.

STUDENTS ARE NOT PERMITTED TO LEAVE THE SCHOOL GROUNDS THROUGHOUT THE DAY. NO STUDENT
SHOULD BE OUT OF CLASS DURING CLASS TIME WITHOUT A SIGNED NOTE FROM THEIR CLASS TEACHER.
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Bell signals

Bells are rung at the beginning and end of every lesson. Specific bell times are under Bell Times and Lines.

1. Class bells consist of one short ring.
2. Emergency signals are also sounded:

e 3 short rings of the bell indicate an assembly on the cola.

e 6 short rings of the bell indicate a lockout.

e 6 longer rings of the bell indicate a lockdown.

e A continuous bell indicates an evacuation.

Bell times and lines 2025

v" Warning chime 1 (students and staff finish up break activities and prepare for next lesson) will signal 1
minute before the end of each breaktime

v' Warning chime 2 (students and staff are in or at class ready to learn) 3 minutes into each period.

Week A
PERIOD MONDAY PERIOD TUESDAY WEDNESDAY | THURSDAY FRIDAY
Roll call: Roll call Roll call: Roll call Roll call Roll call Roll call
8.00 am - 8.10 am 8.00 am - 8.10 am
Period 1 1 Period 1 6 4 3 2
8.10 am - 9.05 am 8.10 am - 9.00 am
Period 2 2 Period 2 1 5 4 3
9.05 am - 10.00 am 9.00 am - 10.00 am
Assembly Assembly Recess Recess Recess Recess Recess
10.00 am - 10:15 am 10.00 am - 10.30 am
Recess Recess Period 3 2 6 5 4
10.15am - 10.45 am 10.30 am - 11.30 am
Period 3 3 Period 4 3 1 6 5
10.45 am - 11.40 am 11.30am - 12.30 pm
Period 4 4 Lunch Lunch Lunch Lunch Lunch
11.40am - 12.35 pm 12.30 pm - 1.00 pm
Lunch Lunch Period 5 Tuesday 2 1 6
12.35 pm - 1.05 pm 1.00 pm - 2.00 pm Tutorials
Period 5 5 2.00 pm - 3.00 pm Faculty/Staff
1.05 pm - 2.00 pm Meetings
Week B
PERIOD MONDAY PERIOD TUESDAY WEDNESDAY | THURSDAY FRIDAY
Roll call: Roll call Roll call: Roll call Roll call Roll call Roll call
8.00 am - 8.10 am 8.00 am - 8.10 am
Period 1 Period 1
5 4 2 1 6
8.10 am - 9.05 am 8.10 am - 9.00 am
Period 2 Period 2
9.05 am - 10.00 am 6 9.00 am - 10.00 am > 3 2 1
Assembly Assembly Recess Recess Recess Recess Recess
10.00 am - 10:15 am 10.00 am - 10.30 am
Recess Recess Period 3 6 4 3 )
10.15am - 10.45 am 10.30 am - 11.30 am
Period 3 Period 4
1 1 5 4 3
10.45 am - 11.40 am 11.30am - 12.30 pm
Period 4 ) Lunch Lunch Lunch Lunch Lunch
11.40am - 12.35 pm 12.30 pm - 1.00 pm
Lunch Lunch Period 5 Tuesday 6 5 a
12.35 pm - 1.05 pm 1.00 pm - 2.00 pm Tutorials
Period 5 Faculty/Staff
3 2.00 pm - 3.00 pm .
1.05 pm - 2.00 pm Meetings
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Bus timetable
Please see Red Bus CDC NEW Services Timetable - https://www.redbuscdc.com.au/.

Existing Opal cards need to be updated online to new school - Tuggerah Lakes Secondary College The Entrance
Campus — see Opal Card.

Cafeteria
Students can access the cafeteria during the hours of 7:30am and 1pm daily. Special dietary needs may be
catered for on request. EFTPOS AVAILABLE with no minimum spend.

Cafeteria orders

Orders are preferred online at https://flexischools.com.au by 9.00am. When ordering online, items must be
selected for the break for which they are required. Orders are also accepted over the counter in the morning
and can be collected from the end window at the break. Breakfast orders are available for pick up from the
canteen from 7.45am. Orders for breakfast close at 7.30am.

A guide to setting up your student’s Flexischools account is provided below.

Purchasing during breaks
A wide selection of foods will be available for purchase over the counter at both breaks - but not necessarily all
foods on the menu. Ordering online is the only way to ensure your choice is available at any given time.

Cafeteria - Flexischools online ordering account set up
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Calendar/Events

See the Sentral student portal/campus calendar and our website https://thentrance-h.schools.nsw.gov.au/

Key Dates 2025

Term 1:6 February - 11 April

Term 2: 30 April - 4 July

Term 3: 22 July - 26 September
Term 4: 14 October - 19 December

School Staff Development Days: 31 January, 3, 4 and 5 February, 28 and 29 April, 21 July, 13 October

Year 11 HSC Examinations: 19 - 26 September

Year 12 Trial HSC Examinations: 18 August — 29 August
Year 12 HSC Examinations: 16 October — 7 November
Year 11 Parent Teacher Nights: 18 February, 24 June, 21 October
Year 12 Parent Teacher Night: 6 May

Year 11 100% Attendance BBQ: 7 May, 22 October
Year 12 100% Attendance BBQ: 12 February, 30 July
Year 11 Principal’s Breakfast: 30 May, 7 November
Year 12 Principal’s Breakfast: 21 March, 15 August
Year 11 Academic Assemblies: 19 June, 30 October
Year 12 Academic Assemblies: 8 May

Year 12 Graduation Assembly: 26 September

Year 11 Reports: 26 July, 3 November

Year 12 Reports: 7 April, 22 September

Campus details
School address: 450 The Entrance Road, Shelly Beach, NSW, 2261

School phone: 02 4332 2944

School email: thentrance-h.school@det.nsw.edu.au

School website: http://www.thentrance-h.schools.nsw.gov.au
Facebook: https://www.facebook.com/TLSCTEC
Instagram: https://www.instagram.com/tlsctec/

Car parking - students and parents/carers

All students and parents/carers are to use the EDSACC council car park (entry via Yakalla St) directly opposite

The Entrance Campus main entrance.

CCtvV

Please be advised that CCTV is installed throughout the school premises to ensure a safe and secure environment.

Changing contact details — address, email, phone

Any student changing any contact details including address, email, phone numbers, MUST notify the FRONT
OFFICE as soon as possible and complete a ‘Change of details’ form. This information is vital in emergencies and

for NESA.
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Communication
Communication with parents/carers and students via:

Course lines and changes

Students must do a minimum of 12 units (6 courses) in Year 11 and 10 units (5 courses) in Year 12. Students are
given the option to drop a course at the beginning of Year 12. Courses are drawn up based on student choices
and the availability of staff. A very thorough course selection process exists and course hours are set by NESA so
student changes are not recommended except when a student is totally misplaced. Please see the relevant

Deputy Principal for any course changes and complete a Course Adjustment Form which is to be signed by
parents/carers, head teacher and course teacher.
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Discipline — Behaviour code for students

TLSC The Entrance Campus STUDENT INFORMATION HANDBOOK 2025 Page | 27



Discipline - What is Suspension factsheet
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Discipline — Suspension factsheet: Supporting your child
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Drugs, vaping/smoking, alcohol or illegal substances

Smoking (including e-cigarettes), drugs and alcohol are prohibited on Campus premises at all times and moving
to and from school grounds (this includes in cars parked on campus). Vape/smoke detectors are installed in
student toilets.

Environment

At The Entrance Campus, we encourage our students to deepen their understanding of ‘sustainability’ through
an environmental component in our leaning programs. We also have an Environmental Team who have
responsibility for implementing various initiatives around The Entrance Campus.

v' Water Awareness — The school has a variety of water tanks and bore water along with water efficient
practices in class activities and areas where water is being used.

v" Recycling — The school recycles all paper products where possible, along with cans and plastic bottles.

v" Reduce Power — Turn lights off when leaving a room.

Equipment List
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Excursions

Excursions are an excellent way of extending the learning experiences of students. Details are provided by
course teachers. All permission notes and payments are emailed to parents/carers via School Bytes, with a link
to open a secure online permission form and payment portal. See full instructions under Online Permission
Notes and Payments.

Fractional truancy

Students who have been marked present but who are absent from class in other periods and whose names do
not appear on the Daily notices as being on school business will be followed up by the class teacher and head
teacher. Students who have truanted from class will be given a suitable consequence, such as a detention so
that they can catch up on the work missed. Proven and persistent truants are referred to the Deputy Principal,
parents/carers are notified and the student is placed on an improvement program. Head teacher’s would also
consider issuing an N Award Warning letter for those students who are constantly failing to meet work
requirements due to persistent truancy.

Google Classroom
Contains all information relating to a cohort, including career and employment opportunities.

TLSC TEC YEAR 12 2025 (Year 11 2024) — code: q53aw34
TLSC TEC YEAR 12 2026 (Year 11 2025) — code: 5tybhxn

High Potential and Gifted Education (HPGE)
High potential students are those whose potential exceed that of students of the
same age in one or more domains: intellectual, creative, social-emotional and
physical.

Gifted students are those whose potential significantly exceeds that of students of
the same age in one or more domains: intellectual, creative, social-emotional and
physical.

Highly gifted students are those whose potential vastly exceeds that of students of
the same age in one or more domains: intellectual, creative, social-emotional and
physical.

Talent development is the process by which a student’s potential is developed into high achievement in a
specific domain or field of endeavour. See the Deputy Principal for more information.

HPGE: Talent Development in Arts program

The College Talent Development in the Arts (TDA) program targets students who are performing at an elite
level in dance, music, drama, or the visual arts. Students follow an individual plan and participate in talent
development programs to ensure they can achieve their creative and academic/vocational goals. The program
was extended to music, drama, and the visual arts in 2023. Over the past four years, more than 80 students
have successfully graduated the dance program, with many making the transition to elite national dance
companies and university programs. The College Dance Company has won awards locally and nationally. Many
students have been featured dancers in national dance publications. A hallmark of the program is the capacity
for students to take a lead in dance choreography.

HPGE: Talent Development in Sport program

The College Talent Development in Sport (TDS) program targets students who are performing at an elite level in
their chosen sport. To be eligible for the program students must be competing at a NSW or Australian level or
have the clear potential to do so. Students follow an individual plan to ensure they can achieve their sporting
and academic/vocational goals. Over the past five years over 100 students have successfully graduated the
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program, with over 95% achieving their goals competing at an elite level in state and national squads or making
the successful transition to professional sport, whilst completing the Higher School Certificate.

HPGE: The Intellectual Domain

The intellectual domain of potential refers to natural abilities in processing, understanding, reasoning, and the
transfer of learning. These skills and abilities arguably present across a range of key learning areas and focuses
throughout a student’s learning journey at TLSC The Entrance Campus. We offer designated programs to assist
students in honing these skills and learning both within and beyond the curriculum and scheduled classes.

HPGE: Social Emotional Domain

The social emotional domain of potential refers to a student’s natural abilities in self management, and relating
to and interacting with others. Students participate in a mandatory 25hr Lifeready program to assist every
student in developing these skills along with the opportunity to participate in the leadership team, public
speaking program, leadership at school events, Lions Youth of the Year and a wide variety of extra curricular
wellbeing programs and opportunities.

HSC Minimum Standards - numeracy and literacy

HSC Minimum Standards testing assesses students’ everyday reading, writing and numeracy skills. To obtain a
Higher School Certificate, all students are required to achieve a level 3 or 4 in all three tests. Students have four
attempts per year, to achieve a level 3 or 4 beginning, in Year 10 and going through until 5 years after they
commence their first Year 12 HSC course. Students who follow a Life Skills pattern of study, may be exempt
from meeting the Minimum Standards requirements, this will be determined by NESA.

At The Entrance Campus, students who have not met the HSC Minimum Standards will be assessed and then
supported through small group and individual assistance. The support sessions will be provided between 2 and
4 times per week and are designed to improve literacy and numeracy skills to the Minimum Standards level of 3
or 4. Students will work with teachers to decide when they are ready to attempt each test.

Practice tests and resources may be found at NESA For more information:
http://educationstandards.nsw.edu.au/wps/portal/nesa/11-12/hsc/hsc-minimum-standard

lliness at school

Students who are ill during the day must report to the main office area so that they are not marked as
truanting. Students are NOT to phone a parent as this should be done by the office staff. Sick or injured
students are to report to the main office area and MUST have a note of explanation from their current class
teacher or supervising playground teacher.

lliness or disabilities
If your child suffers from any illness or disability, please ensure that The Entrance Campus has all information in
writing when your child enrols at the school or at the point of need.

Interpreter service

Parents/carers and carers who don't speak English well and deaf parents/carers and carers who use sign
language, can get assistance from the telephone interpreter service. An interpreter can be requested for school
matters involving your child such as enrolment, course choice, educational progress, attendance, welfare or
behaviour. Interpreters can also be requested for parent-teacher interviews, school meetings, school council
meetings, and parents/carers and citizens meetings.

The telephone number to call is 131 450. Ask for an interpreter for the required language and the interpreter
will call our school and stay on the line to assist you with your conversation. You will not be charged for this
service. Parents/carers and carers who need an interpreter to attend a school meeting should let us know.
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Leavers/transfers and signing out process

Students who are leaving this Campus must obtain a leavers form from the front office. Leavers forms will not
be given unless the student has a note from his/her parents/carers and an interview with the Deputy Principal.
The student takes the leavers form to the careers advisor and other staff, the relevant Head Teachers who
collect all borrowed textbooks and equipment. The students must also take the leavers form to their Year
Advisor, Library and the Senior Executive. Once the leavers form is completed, it is handed to the front office
and filed. Students who are under 17 are also required to have a letter from their employer or new educational
program https://education.nsw.gov.au/parents-and-carers/pathways-after-school/school-leaving-age.

Library resource centre

The library is open to students from 7:30am — 2pm. The schools resource centre aims to meet the needs of the
students and staff encompassing technology, user-friendly services and a happy welcoming environment. The
library provides materials, staff and equipment to help meet the educational needs of the students. As well as
books, periodicals and audio-visual materials, the library is stocked with teaching kits, internet access and
computers for students and staff to use. Students are able to utilise the library during their study periods.

Lost property
Students’ clothing and personal items should be marked with their name so that returning lost items to their
owner is easier. Lost property is located in the Office.

Major project works - Year 12 only

Major Projects form a compulsory part of many HSC Courses. Deadlines for Major Projects are early in the year
before HSC exams and students and teachers need to be organised and meet these deadlines to a high
standard. Major Project Works Checks are where formal progress checks are made to ensure students are on
track to meet deadlines. Consolidation days form a part of this checking process. It is important that if you have
a course with Major Works, you ensure that effective timelines are in place to complete work to a high
standard. Students are not advised to take on more than two courses at a time with Major Works.

Malpractice Policy
Malpractice Policy https://ace.nesa.nsw.edu.au/

The honesty of students in completing assessment tasks, exams, and tests underpins the integrity of the HSC.
Dishonest behaviour carried out for the purpose of gaining unfair advantage in the assessment process
undermines the standard of scholarship represented by the award of the HSC and constitutes malpractice.

Students are responsible for knowing and complying with NESA’s ACE Rules and policies regarding malpractice,
including:

a. All My Own Work - https://curriculum.nsw.edu.au/ace-rules/ace10/amow (or its equivalent), and

b. HSC Rules and Procedures Guide - https://educationstandards.nsw.edu.au/wps/portal/nesa/11-
12/hsc/rules-and-processes, and

¢.  HSC minimum standard: Malpractice and breaches of test rules - https://curriculum.nsw.edu.au/ace-
rules/ace8/conducting-min-standard#acerule=malpractice_and_breaches_of hsc_minimum_standard_t,
and

d. HSC practical exams - https://curriculum.nsw.edu.au/ace-rules/ace2/hsc-practicals.

NESA’s rules regarding malpractice must be read in conjunction with any course specific requirements outlined
in NESA syllabus (https://educationstandards.nsw.edu.au/wps/portal/nesa/11-12/Understanding-the-
curriculum/syllabuses-a-z) packages including Assessment and Reporting information.

Candidates for the HSC, as well as their teachers and others who guide them, must comply with NESA’s
requirements for upholding the integrity of HSC school-based assessment and exams.
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Malpractice in any form including plagiarism, collusion, misrepresentation, and breach of assessment
conditions is unacceptable. NESA treats allegations of malpractice very seriously and detected malpractice will
jeopardise a student’s award and achievement of the RoSA or the HSC.

Assessment Review Panel is made up of three executive members outside of the faculty in which the case has
arisen.

1. Purpose

The purpose of this policy is to establish clear guidelines for managing cases of academic malpractice in Year 10,
Year 11 and Year 12, in accordance with the New South Wales Education Standards Authority (NESA) guidelines
and the Assessment and Reporting Examination Manual. This policy aims to ensure academic integrity, fairness,
and transparency in the assessment process.

2. Scope

This policy applies to all students enrolled in Year 11 and 12, as well as teachers, exam supervisors, and
administrative staff involved in assessment and reporting processes within the Department of Education
schools.

3. Definitions

e Malpractice: Any action by a student that gives them an unfair advantage over others in any assessment task
or examination. This includes, but is not limited to, plagiarism, cheating, collusion, and other forms of
dishonesty.

e Plagiarism: The presentation as one’s own work, work that has originated from another source, of another
person's work, ideas or research without proper acknowledgment. This also includes the use of Al.

e Cheating: The use or attempted use of unauthorized materials, information, or devices in an assessment task
or examination. This also includes the use of Al.

e Collusion: The act of working with others to produce work that is then presented as one's own, or assisting
another student in such acts. This also includes the use of Al.

4, Examples of Malpractice
Examples of malpractice include, but are not limited to:

e Copying another student's work during an examination or assessment.
Using unauthorized notes, electronic devices, or other aids during an assessment.
Submitting work that has been plagiarized from books, journals, websites, or other sources.
Providing another student with answers or assistance during an examination or assessment.
Falsifying data or results in any assessment task.
e Submitting work completed by someone else as if it were the student’s own work.

5. Responsibilities
e Students: Must ensure that all work submitted is their own and adhere to the principles of academic integrity.
e Teachers: Must provide clear instructions regarding assessments, monitor assessments to detect possible
malpractice, and report any suspected malpractice according to the procedures outlined in this policy.
e School Administration: Must support teachers in the investigation and resolution of malpractice cases and

ensure that all staff and students are aware of this policy.
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6. Detection of Malpractice
e Teachers and exam supervisors are responsible for identifying and reporting any suspicious behaviour during
assessments and examinations.
e All assessments submitted by students are subject to scrutiny of plagiarism detection software.

7. Reporting Malpractice
i Initial Report:
e |f a teacher or exam supervisor suspects malpractice, they must document the incident and report it to the
Head Teacher of Faculty or Deputy Principal immediately.
e The teacher must retain any relevant evidence, such as the assessment task, examination materials, or other
items related to the incident.

ii. Investigation:
e The Head Teacher of Faculty and/or Deputy Principal will conduct a thorough investigation, including
interviewing the student involved and any witnesses.
e The student will be given the opportunity to explain their actions and provide any relevant information or
evidence.

e The teacher may need to use a variety of formative assessment strategies to check for student understanding,
knowledge and skills if any breach of malpractice is suspected.

iiii. Outcome:
e Following the investigation, a determination will be made as to whether malpractice has occurred.
e [f malpractice is confirmed, appropriate consequences will be applied, as outlined in this policy.

8. Consequences of Malpractice
It is best practice for students to be working in the provided Google Document so that there is evidence of time
stamps to protect the student in the case of suspected malpractice.

Consequences for confirmed cases of malpractice may include:
o A mark of zero for the affected assessment task or examination.
e Cancellation of submitted work or examination results.
e A formal warning to the student and a notation of the incident in their school record.
e For repeated or severe cases, further disciplinary action may be taken, including referral to NESA

9. Appeals Process
e Students have the right to appeal decisions related to allegations of malpractice.
e Appeals must be submitted in writing to the school principal within five school days of the student being
informed of the decision.
e The appeal will be reviewed by a panel consisting of senior school staff, who will consider the evidence and
provide a final decision within ten school days of receiving the appeal.

10. Communication of the Policy
e This policy will be communicated to all Year 11 and 12 students at the beginning of each academic year and
will be included in the student handbook.
e Teachers will review the policy with students before each major assessment period to reinforce the
importance of academic integrity.

11. Review of the Policy

This policy will be reviewed annually or in response to changes in NESA guidelines or school practices. Any
changes to the policy will be communicated to students, parents, and staff in a timely manner. This malpractice
policy is designed to align with NESA guidelines, ensuring that all assessments are conducted fairly, and that
academic integrity is upheld throughout the school community.
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Mobile phone use - off and away

The NSW Government has announced restrictions on the use of mobile phones in NSW high schools beginning
in Term 4, 2023. After careful consideration with our key stakeholders including the students, parents, and staff,
we have decided to proceed by using the option of mobile phones being turned “off and away”, to reduce the
distractions of students in the classroom.

The new mobile devices management plan at TEC will apply to mobile phones, smartwatches and airpods and
will occur during all class times and whilst students are in activities such as school assemblies, detentions, as
well as while students are on school-based excursions.

Students will still be able to carry their phones while travelling to and from school. School staff can allow
students to use their mobile phones in specific circumstances, such as for an educational purpose, for their
wellbeing or to support students with specific needs. Parents/carers and students wishing to apply for an
exemption based on medical grounds will need to apply by first contacting the Deputy Principal of the Year
Group to discuss and then gain the required medical information.

N Determination Award

Students that are not making a sustained and diligent effort, or who have not completed some or all of the
course outcomes may be issued with an N Determination warning. Please note the issuing of these warnings
are official documentation rather than a consequence for missed work.
https://www.educationstandards.nsw.edu.au/wps/portal/nesa/home

Office
The Administration office is Located in A block and is staffed 7:30am to 3:00pm daily.

Money/Payments: All payments are to be paid via School Bytes Payment Portal
https://portal.schoolbytes.education/auth/login or via the TEC website: https://thentrance-
h.schools.nsw.gov.au/about-our-school/payment-schoolbytes.html “Online Payments” button.

Payments can also be made at the Front Office by either EFTPOS or cash. Students may make payments before
school, recess and lunch.

Online permission notes and payments for excursions and events
(School Bytes)

When parent permission is required for a student activity (such as an excursion or event) an email will be sent to
you, with a link to open a secure online permission form and payment portal.

The online form will contain information about the activity, as well as a section for you to complete and sign (with
your mouse or finger). The online form and payment can be completed on any device, including both Android and
Apple mobile phones.

If the activity involves a cost, the online form will show a ‘Make Online Payment’ button. The online payments are
linked to your student and are made by following the prompts to enter the name of the activity, payment amount
and credit card details. Please note, you must submit the permission form first before selecting the payment button.

Information submitted by you will be stored securely for the school to review. Your individual response can only be
accessed by school staff, due to the sensitive nature of the information you provide. To complete an online
permission note sent by the school, please follow the steps outlined below.

Please note: The School Bytes system uses your parent/carer email address to log in, if you receive an error
code after creating your account you will need to contact the school on 02 4332 2944 to update your email
address in our school system.
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Opal cards / school travel pass

All students must update their existing Opal card details in 2025 from their previous school to:
Tuggerah Lakes Secondary College — The Entrance Campus.

Go online to complete https://transportnsw.info/tickets-opal/ticket-eligibility-concessions/school-student-travel

Parent advisory group (formerly P&C)

A parent advisory group is the representative parent body of the school enabling parents/carers to have a voice
in various decisions made affecting the education of their children. Parents/carers from this group are invited to
have a representative on committees such as the finance committee and also on merit selection panels. This
group meets on Wednesday, Week 5 of each Term from 7.30am in the Admin Building.
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Parent teacher interviews

Parents/carers may make a request to meet with teachers about the progress of their student. Such requests
should always be referred to the Head Teacher who may wish to be present at the interview. Teachers might

also wish to interview parents/carers about the progress of students and parents/carers will be contacted by

phone, letter or email. Scheduled parent teacher nights are outlined below and these are booked through the
Sentral Parent Portal/App.

Year 11 Parent Teacher Nights: Term 1, Week 4 (18/02/2025) and Term 2, Week 9 (24/06/2025).
Year 11 - 12 Transition Parent Teacher Night: Term 4, Week 2 (21/10/2025).

Year 12 Parent Teacher Night: Term 2, Week 2 (6/05/2025).

Payments (see office) and voluntary contributions

The Entrance school community has set the voluntary contribution at $80 per year. This can be paid each term,
yearly or by other arrangement. A number of courses also have costs attached to them. An invoice is sent to
parents/carers on 3 occasions during the year and your support in paying these contributions is appreciated.
Financial support is available to help eligible families with school related costs.

Online payments are available through the student portal via School Bytes Payment Portal: https://thentrance-
h.schools.nsw.gov.au/about-our-school/payment-schoolbytes.html on our school website - click on the ‘Make a
Payment’ tab. See Online permission notes and payments - Excursions and events — School Bytes.

Prescription medication at school

When a medical practitioner has prescribed medication that must be administered during the school day,
parents/carers must: notify the school, provide up to date information as required and supply the medication
and any ‘consumables' necessary for its administration in a timely way.

The administration of such medication forms part of the department's common law duty of care to take
reasonable steps to keep students safe while they attend school. If long term medication is necessary, a proper
medical plan along with information and indemnity forms are required (except Asthma inhalers).

Students that require an EpiPen are to keep them with them at all times. Spares are located in the office if
needed.

Printing and photocopying
Students can print and photocopy documents in the Library. The cost is 20 cents per Colour A4 page and 10
cents per Black and White A4 page. EFTPOS is now available in the library.
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School Community Charter
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School reports

Parents/carers will be provided with a report twice a year (via email) and are available through the Sentral
Parent/Carer/Student Portal. Hard copies are available on request from the front office. Reports are written to
provide feedback on a students’ level of achievement and progress during the reporting period. Reports contain
marks and judgements about achievement of specific course outcomes, and teacher comments about each
student's achievements, strengths and areas for growth and improvement. In addition, the report contains data
on attendance, including whole and partial, explained and unexplained absences. The report will also compare
the student's achievements against statewide syllabus standards.

Sentral - Parent portal and parent app

Parent/carers can access their child’s attendance, check their timetable, read teachers’ comments and book
parent teacher interviews through the Parent Portal which is available via the school website. Click on the
‘Parent Portal Login’ button toward to bottom of the front page, https://thentrance-
h.sentral.com.au/auth/portal.

Parent/Carer first time Sentral users will need to register before they can proceed further (Parent/Carer portal
registration https://thentrance-h.sentral.com.au/portal/register). It will ask you for a Parent Access Key which
can be obtained by contacting the School Office on 4332 2944 or via email: thentrance-
h.school@det.nsw.edu.au.

Students can view their timetable by logging into either the Sentral app or web portal using their Department of
Education email address/login password and clicking on the 'Login using SSO' button.

Parent portal registration (for first time users) https://thentrance-
h.sentral.com.au/auth/portal?action=register

Parent & student portal login https://thentrance-h.sentral.com.au/auth/portal
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Sentral App

Download the
SENTRAL for Parents App

The SENTRAL for Parents app allows you to monitor your student’s school journey simply and
efficiently. Receive messages and notifications from teachers, report absences, book Parent
Teacher Interviews and more. The SENTRAL for Parents app helps you stay connected and
informed about your student’s education.

STEP 1: Download the App.

STEP 2: Search for the school — Tuggerah Lakes Secondary College - The Entrance Campus

STEP 3: Login if you have previously registered or register if it's your first time.

STEP 4: First time users enter the student / family key. (The Entrance Campus will email these details to
you early February 2025.)

Family/Student access Key:

A A Lo

d K

IF¥OU HAVE RECEIVED A FAMILY/STUDENT ACCESS KEY
FROM YOUR SCHOOL YOU CAN ENTER IT HERE.

STEP 5: Click the picture of your child to access information specific to them. You can have multiple
children enrolled.

Please contact the office on 4332 2944 if you have any problem:s.
For further help, watch the following instructional video https://vimeo.com/431752138
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Social media policy

The School community is expected to respect the rights and confidentiality of others, including members of the
School community. Members of the School community are also expected to give due respect to the reputation
and good name of The Entrance Campus.

When using Social Media, our community is expected to ensure that they do not:

* impersonate or falsely represent another person;

* bully, intimidate, abuse, harass or threaten others;

®* make defamatory comments;

* use obscene or offensive language towards others;

* post content that is hateful, threatening, pornographic or incites violence against others;

* ask other students for explicit images or engage in conversation of the same;

* harm the reputation and good standing of The Entrance Campus or those within its community; and / or
® use excessive criticism to portray a person as socially, mentally, physically or intellectually inferior.

All reports of cyber bullying and other technological misuses will be investigated and may result in a notification
to the police where the School is legally obliged to do so. Sanctions may include, but are not limited to, the loss
of computer privileges, suspension or expulsion from The Entrance Campus. Students must be aware that in
certain circumstances where a crime has been committed, they may be subjected to a criminal investigation by
police over which the school has no control.

Responsibilities are broken into 4 user roles below:

1. Student Users - All students are to follow The Entrance Campus Social Media procedures and all teacher
instructions regarding the use of social media within the school;

2. Teaching Staff - All teaching staff are responsible for ensuring that students adhere to the guidelines
presented within the procedure and follow up on student misuse. Teaching staff are also responsible for
reading, understanding and adhering to the DoE’s related policies for their own use of social media;

3. Parents/carers - Parents/carers are reminded to actively discuss the rights and responsibilities of using social
media and the laws that relate to the misuse of the same;

4. The School Executive — Are to ensure that staff and students are aware of their rights and responsibilities in
the correct use of social media and for teaching students, either through the police liaison officer, teaching
staff or outside agencies, the correct and responsible way to engage with social media.

For more information: http://www.digitalcitizenship.nsw.edu.au/, https://www.esafety.gov.au/
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Social media safety
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Sport

A number of sports are offered at Campus and College level for competition and also to foster socialisation.
Sport is an integral part of any educational system. It is necessary for the balance and complete education of
the young and prepares them for the healthy use of their leisure time in adult life.

Carnivals: Campus and College Carnivals are held in Swimming, Cross Country and Athletics. Successful students
are selected to compete against other schools in the Tuggerah Lakes Zone.

School Representative Sport: Students have the opportunity to represent the school in their chosen sport.
Knockouts, Gala Days and Carnivals are offered as a part of the Representative Sport Program.

Students representing the school should:

e Show commitment to that team and be prepared to attend regular training sessions, a minimum of four
is recommended.

e Consider that their actions reflect on their reputations / their family reputation / and school reputation.

e Wear full school uniform to and from the venue.

e In contact sports, students must wear mouthguards and other protective gear, as appropriate.

e |tis astudent’s responsibility to catch up on missed work when out of the school.

e Submit an assessment task prior to the date where possible if they know they will be absent due to
representative sporting commitments. A student is also able to submit a ‘misadventure’ form if they are
unable to make prior arrangements for a test or assessment task.

Study periods

Students who have study periods (mainly Year 12 students) are expected to use these periods effectively.
Students are expected to be in the library, cafeteria or faculty study areas. Students are not allowed to leave
school grounds (with the exception of Period 5 and only with completed permission notes). Students are not to
be kicking or throwing a ball around. The COLA and oval are Out Of Bounds for students on a study period.

Student Leadership Team
Student Leaders will be determined by the following process:

1. The process of electing the Student Leadership Team will be completed in Term 2.
2. Nominations will be taken from the Year 11 student body — Peer/Staff/Self nominations.

3. Students are issued with TEC Student Leadership application form (requires teacher endorsement) and TEC
Student Leadership Roles and Responsibilities.

All applications are submitted to Head Teacher Wellbeing for review.

v

Interviews held to elect TEC Student leadership group. The Interview panel can include HT Wellbeing, DP, YA,
current captains.

TEC Student leadership group presented and Captain speeches to Year 11 cohort and staff.
Voting occurs after speeches.
Leadership team introduced with 2 Campus Captains and 2 Vice-Captains elected.

L N o

Announcement of School and Vice Captains occurs during the Year 11 Mid Course Academic Assembly.

NOTE: Any student who is not meeting campus requirements, “N” Award warnings or behaviour issues may
be ineligible for the Leadership Team.
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Student recognition and certificates
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College Blue awards

College Blues are awarded to students for achieving two or more Band 6 results and other outstanding state
wide achievements. They are awarded annually at the appropriate assembly. Names of awardees are
recorded on the special honour boards in the front office.

Technology

Library learning space: The library is set up with technology kiosks and period by period laptops for loan.
Student Access to Technology: The Entrance Campus is a BYOD (bring your own Device) collegiate.

BYOD (Bring Your Own Device) Requirements:
Hardware:
e Laptop / Tablet or Convertible (With Keyboard) / Mac Laptop / Google Chromebook
e Minimum screen size of 9.7”
e Battery Life of 5+ Hours Recommended
e Dual Core Processor / 8GB RAM or Higher Recommended for Laptop
e Quad Core Processor or Higher for Tablet Devices

Operating System:
e Windows 10 or higher
e Android 8 or higher
e AppleiOS 12 or higher
e Mac 0SX 10.12 or higher
e ChromeOS any

Wireless:
e Devices that connect via the 802.11n Wi-Fi standard, using the 5GHz band.

Software:
e Students can obtain free copies of Microsoft Office and Adobe (by request if required for subject) for
Mac/Windows.
e Google Workspace and Office 365 can also be accessed using a modern web browser on Tablet Devices and
Chromebooks.

e Canva is also available for students — Also includes Affinity Designer/Photo/Publisher apps.

Tuesday afternoon tutorials

Tuesday afternoon tutorials are held 1-2pm and are available through most faculties. Talk to your classroom teacher
if you feel that you need assistance or clarification on topics covered in class. If individualised support is required or
assistance with completing assessment tasks, either ask your teacher to refer you to the Learning Enrichment Team
or contact them directly.

Tuggerah Lakes Secondary College Logo

Designed by: Kristy Garner, Emalee Murray, Kalih (Ki) Smith. Concept outline from our designers:

e The tree is a symbol of so much in our world. Signifying belonging, knowledge and wisdom whilst
providing important links to our cultural past. The tree, as a symbol of life and growth, is the
central element in the logo. It is also the symbol used for Tumbi Umbi Campus.

e The water represents our coastal location and is also a symbol of life. It is integral as it connects
us with family time, intergenerational knowledge and cultural transfer.

e The water is home to the dolphin which is the symbol for The Entrance Campus and is associated
with the human spirit, and is also used to symbolise the importance of a balanced life.

e The bird is the symbol of Berkeley Vale Campus. Birds have lived alongside us since the beginning
of time and feature heavily in the song lines of Indigenous nations across Australia. Their
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movements are featured in our dance. They also share their wisdom of our environment, seeking
food sources, good water for survival and behaviours that mark the seasons.

o The flexible branches of the tree encompasses Aboriginal symbols which hold significance to our
College and community. This is where | collaborated with Kalih Smith and Emalee Murray to
incorporate Aboriginal design embracing meaningful connections.

e The story told by Uncle Rob Waters this year (2023) spoke of the stars above being ancestors
watching over us. Their campfires shining bright are a symbol of their presence with us always.
You will see stars and campfires clustered throughout the tree representing this lifelong
connection to the generations of the past.

e The three meeting places in the centre of the tree represent our three campuses and our
connection to all communities. Our meeting places, with many people gathering around, become
part of our story, each day. Surrounded by ancestors and supported with our tree of life and
growth. The remaining dots represent our unique qualities and embracing inclusivity.

e The symbol on the trunk of the tree is the meeting place, where the journey meets which is our
place of learning.

e The long journey symbol that encircles the design as well as the meeting place in the centre of
the tree tells the story of how our journey blooms in our place of education and provides us with
the tools to experience our ‘long journey’ as we explore our lives outside of school.

e The aim was to create a logo that embraces unity, excellence and diversity. We have embodied
our shared values: achievement, thrive, respect, responsibility, relationships, integrity and
fairness.

Websites
Other support sites:
Support for Study

e https://educationstandards.nsw.edu.au/wps/portal/nesa/11-12/resources/hsc-exam-papers

e https://quiz.nesa.nsw.edu.au/home
https://education.nsw.gov.au/teaching-and-learning/curriculum/curriculum-resources
https://www.uac.edu.au/future-applicants/atar
https://edrolo.com.au/

e https://atarnotes.com/

e https://inspired.edu.au/

e http://libguides.csu.edu.au/HSC

e https://studentvip.com.au/notes

e https://highschoolnotes.com.au/

e  https://www.smh.com.au/national/nsw/hsc-study-guide-2024-20240709-p5js85.html
NSW Education Standards Authority

e https://www.educationstandards.nsw.edu.au/wps/portal/nesa/home
ACE Manual

e https://curriculum.nsw.edu.au/ace-rules

Try searching
each of the university
websites as they have
helpful tips and guides

The Entrance Campus — Assessment Booklet
e https://thentrance-h.schools.nsw.gov.au/

Wellbeing Support
http://kidshelpline.com.au https://www.uniting.org/home
https://headspace.org.au/schools/ https://www.employmentplus.com.au/

https://www.lifeline.org.au/
https://au.reachout.com
https://www.blackdoginstitute.org.au/
https://www.beyondblue.org.au/
https://www.suicidecallbackservice.org.au/

https://www.ryss.com.au/
https://salvos.org.au/oasiswyong/
https://www.tafensw.edu.au/
https://www.aecg.nsw.edu.au/
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The Entrance Campus school uniform
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The Entrance Campus school uniform
(Available from Lowes clothing store — Bateau Bay Square, Bateau Bay)

All students are expected to wear full school uniform (including enclosed black shoes) at school and when
representing The Entrance Campus or college at external events. Consistent or serious breaches of the Dress
Code may result in students being asked to return home to change into the required uniform. Students are
expected to maintain a high standard of personal hygiene and neatness. Clothing and accessories should be
clean, safe, modest and in reasonable condition.

Please see HT Wellbeing if you have any concerns or require assistance with obtaining a uniform.

PLEASE NOTE: tracksuit pants, jeans, tights (with no skirt) and hooded jumpers are NOT a part of our uniform and
are NOT PERMITTED to be worn.

The Entrance Campus school uniform shoes

To ensure student safety, the NSW Department of Education requires appropriate footwear during certain
school activities. For practical classes such as Science, Technology and Applied Studies (TAS), Vocational
Education and Training (VET) and Creative and Performing Arts CAPA, students must wear closed-toe shoes to
protect against spills, dropped objects, and sharp tools. In some cases, specific protective footwear like steel-
capped boots may be needed. Please ensure your child follows these guidelines to help maintain a safe learning
environment. — Samples below

TAS/VET Course specific uniforms and shoes
HOSPITALITY

Chefs Uniform Available from School

Please ensure that the shoes do not have any
small ventilation holes
TAS/VET COURSES - Taking Place in Workshops
(Manufacturing and Engineering, Construction, Furniture Making, Industrial Technology Timber etc)
Fully enclosed steel-capped boots Protective footwear are to be worn prior to
entering and during time in a technology space

Fully enclosed black protective footwear
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School map
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